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1. O6rune floro]K€)Hurr
1.1. Hacro.rrqee floroxeuue paspa6oraHo B coor.BercrErurr c (De4epzurbHbrM 3aKoHpM

or 29 gera6px 2012 roAa Ns 273-@3 (06 o6pasoeauuu e Poccnficxoft @r:Aepaqnu>,>,
YcrasoN{ KoJrJrenx{a.

l.2.KaapoBo-[paBosofi orAeJr f,BJrrercs crpyKTypHbrM noApa3AeJreHrreru 6rcAxe]rHolo

npoQeccl4oHarlbHoro o6pasonareJlbHoro yarpexAeFrr4r Y4vryprcxoft Pecuybluxt'r
<<Y4uyprcxufi pecny6nuraHcxufi corlr4€urbHo-reAaroruqecxufi KoJrJreArr)> (Aale,e

Konne4x).

1.3. Corpy4Hraxra KaApoBo-npaBoBoro orAena B csoefi pa6ore HerrocpeAc'rBieHHo
noArrr4H.sroTcr AupeKTopy KonJreA)Ka.

1.4. CorpyanuKl,I KaApoBo-[paBoBoro orAera Hia3Har{arorcq H oceo6oxAarorcf, orT

AOIX{HO CTH rrpr4Ka3oM Ar4peKTOpa KOJrJreAXa.

1.5. CoTpyAHHKH KaApoBo-rpaBoBoro orAeJra B cBrc€fi pa6ore pyKoBoAcrByrorc.q:
- 4eficrnytorlluM 3aKoHoAareJrbcrBolr Poccuficxofi Oe4epaqHH;
- Vcraeoiu KonneA)Ka;
- TpyAoBbrM 14 KoJTJTeKTHBHbTM AOrOBOpaMr,r;
- npaBHJraMH BHyrpeHHero rpyAoBoro pacnop.sAKa Anf, pa6orHr4KoB KonneAxa;
- rrpr4Ka3aMu AHpeKropa KonneAxa;
- rroJro)KeHrreM o 6esonacHocrr,r, oxpaHe rpyAa u y,re6rr;
- AonxHocrsofi uncrpyrqlrefi .
- Hacrorrquu lloloxeHueM.

1.6. Ha pa6ornr.rxoB KaApoBo-rlpaBoBoro orAeJra pacnpocrpaHqercg AeficrByrcxlafl B
KOnneAXe cr4cTeMa orrJraTbr TpyAa.

2. Ha:uaqeHue, ocHoBHbre 3aAaqn u QyHrcqHr{ rroApa3AeJreHrrrl
2.1 ,{erremuocrr orrena KaApoB HanpaBneHa HEi o6ecneqenne tteann3arJm

Qe4epanrHblx 3aKoHoB !I TIHIIX HopMarrrBHbrx u [paBoBr,rx aKroB Poccuficxofi (De4epaL\krrrB

o6lacru xa4ponofi Aef,TenbHocru, o6ecreqeuze co6nroAeHr,rr lpe6onaunfi garoHo,qareJrbcrBa

rIpI4 ocyulecrBJreHI4H o6pa:oeatenbnofi, Bocnr4Tarelruofi, Sunaucono-xosgficrseuHofi
rpy.Uonofi u AP.BI4AoB AeflTenbHocrl4 B coorBercrBur4 c V'craeol,r Kolle4xa.

2.2. OcruoBHbre $yHrquu KaApoBo-rrpaBoBoro orAena
2.2.1. Cueuualucr rro ra4ponofi pa6ore:
- $oprr,rrapoBaHl4e v BeAeHHe 6auxa AaHHbrx o Korr4qecrBeHHoM kr KaqecrneuHorvr

cocTaBe rrepcoHana, efo pa3B[Tvrvr H ABH)KeHHH;
- opraHl43arlvrfl, kr BeAeHHe pa6oru rto QopurapoBaHnro v cra)rs4poBKe KaApoBoro

pe3epBa;
- noAforoBKa Marepl4zlnoB Anfl rrpeAocraBJreHtrr nepcoHzlna K nooupeHr4rM vr

HafpaxAeHvrflM;
- npoBeAeHl4e pa6orrt no o6uoereuurc HayqHo-MeroAuqecKoro o6iecre.reHxas

xa4ponofi pa6orrr, ed uarepuasrcuoit 6a:sr, BHeApeHr{e coBpeMeHHbrx MeroAoB yrrpaBneHr4s
KaApaMI4 c I4cIIoJIb3oBaHLIeM aBToMaTH3HpoBaHHbIX cI4cTeM, co3AaHr4e 6aHxa IaHHr,rX re



IIepcoHaIIe KonneAxa, efo cBoeBpeMeHHoMy rrorroJrHeH[]Fo, oreparr4BHoMy rrpelocraBJreHvro

Heo6xoAr4rvrofi nH$opMarllrr4 rroJrb3oBarenrM ;
- opraHr43arlvs, H BeAeHr4e KaApoBofi 4oryueHrarlur,r;
- cocraBJIeHHe v BeAeHI,Ie ycraHoBJreHHoft orr{erHocrn rro rr4qHoMy cooraBy

KOnneA)Ka;
- QopvrrpoBaHr4e r4 BeAeHrle rr,rr{Hbrx 4el pa6orHr4x:oB;
- cBoeBpeMeHHoe pelxeH?Ie BonpocoB IIo 3atrBJreHr,r_sM u III4cbMaM, KacauI{Hxct

KoMrIereHrIr4H crrequaJtvcra rro KaAponofi pa6ore;
- BeAeHr4e yqeTa rHqHofo cocTaBa KonneAxa;
- oQoprr,rneH?Ie IIpHeMa, nepeBoAa I4 yBonbHeHrrr pa6ornraxoe B coorBercrBuH c

rpyAoBbrM 3aKoHoAareJrbcrBoM.

2.2.2. IOpucrcoHcynbr:
- llpanonoe o6ecne.reuue v 3arrIHTa rrpaBoBbrMru cpeAcrBaMu 3aKoHHbrx rrpaB vr

r4HTepecoB KonneA)Ka, rrporraraHAbr 4efr creyrouero 3aKoHoAarenbcrBa.
- rIpeAocraBJIeHIae npaeoeofi noMoIrIH crpyKrypHbrM rr oApa3AeJreHr4rM B o$opunenun

rrpaBoBbrx AoKyMeHToB;
-- p a3pa0 oTKa Jr o KaJrbHbIX .4oKyM e HTo B op f aH r4 3ar\Llv;

- o6ecnerleHl4e Horapl4anbHoro yAocroBepeHr4{ H (unu) rocyAapcrseFrHofi
perHcTparlr4rr oTAeJrbHbrx Br4AoB AoKyMeHToB ;

- rloAroroBKa u BHeApeHI4e Meporrpusrui,t rro rroBbrrrreHr4K) Sunanconofi, 4oroeotrlHoit,
rpy.loeofi Ar{crlrdnJrur Hbr ;

- u3yrleHue, o6o6Iqeuue, aHanl43 pe3ynbraroB cyle6Hrrx, ap6nrpaxHbrx Aen v
rpereu:uft;

- yr{eT, xpaHeHne xonufi 3aKoHoAareJIbHbIX arKToB, HopMarr4BHbIX AoKyMeHTor};
BHeceHHe 3ailvcv o6 nx orMeHe r,r H3MeHeHI,If,x:

- unQopMI4poBaHHe corpyAHr4KoB KoJrJreAxa o HopMax 3aKoHoAareJrbcrBrr,
KacarcrrlHxct HX Ae{TenbHocTH;

- KoHcynbrHpoBaHHe pa6oruuroe KonneAxa IIo opraHH3arlproHHbrM, rrpaBoBErM v
HHbrM IOpr4AUrreCKr4M BOnpOCaM.

2.2.3. Apxurapnyc:
- o6ecneqeHr4e oToopa, y[oprAoqeHI4fl! KoMrrJreKToBaHr,rt, HcrroJrb3oBaHLrtr,

coxpaHHocrl4 rIprIHI4MaeMbIX B apxr4B AoKyMeHToB (n r.q. 3aKoHrrer{Hbrx

Aenonpou3BoAcrBoM AoKyMeHToB npaKTr4qecKoro uasnaveHu.a), co3.qaHne c[paBorrHoro
anrapaTa K HlrM;

- rloAforoBKa v cBoeBpeMeHHar [epeAaqa Ha focyAapcrBeHHoe xpaHeHr{e B
o6pa:yrorqurxcfl B Aef,TenbHocrr4 opraHlr3arlr4r4 AoKyMeH'uoB Allxueuoro $on4a Poccuficxofi
(De4epaqun;

- ocyuecrBJleHrle KoHTpont 3a SopvrupoBaHr4eM v oQoprraneHr4eM Aen B
Aenorpor43BoAcrBe rroApa3Ae neukrlr opraHrr3arluu;

- KoHrponb 3a co6nIoAeHHeM TeMneparypHoro pe;KHMa 14 npaBr4n rrpornBonoxapuoft
3arrlHTbr B rroMerqeHl4[ apxvBa.



2.2.4. 3ane4yrorqzur KaHrIen rpuefi:
- exeAHeBHoe nonyr{eHHe 14 npocMoTp nocTynHBrur4x AoKyMeHToB, npoBe4eHlde r4x

perl4crpaquu, nrt6op AoKyMeHToB, rpe6yrorur4x HeMeAJreHHoro paccMorpeHnfl., rroAroronK:a

r4x K rrepeAarre AHpeKTopy (n coorBercrBr4r4 c HoMeHKlalypofi.{en);
- BeAeHrre KoHTponf, 3a cpoKaMH HcnoJIHeHr4rr: AoKyMeHToB, rlr4ceM, ycTEtbIX

pacnopf,xennfi Ar,rpeKropa; raHQoprunpoBaHr4e AHpeKTopa 0 cocrorHr4H LrcrroJrHeHr4rr B
yKa3aHHbre Ar4peKTopoM cpoKr4;

- noAforoBKa rlo nopyqeHHlo AI4peKTopa [poeKTCrB AoKyMeHToB, cofJracoBaHlre r4]l c
p yK o B oAHreJr{M ra crpyKTyp H brx rr oAp as Ae reuuit ;

- opraHr43arlns. xpaHeHr4r AoKyMeHToB B npraeunoft Ar4peKTopa;
- BeAeHI4e V TIOAfOTOBKa HCXOA.SIIII4X AOKyMeHTOB, rroQTyrrarorqHx Ha rroArrr,lc;b

Ar{peKropy;
- opraHu3 arlnfl, pa6oru npr4eMHofi 4uperropa (ranqenxpurz).

3. Ilpana corpyA HrrKoB KaApoBo-n pa BoBoro orAeJra
3.1. [ttx o6ecne.IeHla.fl BbIrroJrHeHHr Bo3JroxeHr{brx rgelefi H 3aAarr corpyAHr{Kn

KaApoBo-rrpaBoBoro oTAena HMeroT rrpaBa:

3.1.1. 3anpalxnBarb v ronyqarb Lr3 crpyr(rypHbrx noApa3Aelenufi KoueA;xa

un$opl,raUuo, ueo6xoAuMyro Anq ocyuecrBJreHr{.s ceoeii Aefl TeJrbHocrr4 ;
3.1.2. rIpHHI4Marb yr{acrl4e B co3brBaeMbrx Ar{peK'ropou KorreA)Ka coBerrlaHr4rx ,qJr{

paccMorp eHr4fl. BonpocoB, BxoArrrlux n QyHr(rIrrH orAena;

3.1.3. BHocI4Tb rlpeAno)KeHnfl IIo coBepruerrcrBoBaHr4ro pa6otr orAena 14

crpyKrypHblx noApa3Aeleuufr no BotlpocaM xa4ponoii, ropnAnqecxofi pa6oru,

Aenolpou3BoAcrBy B orHorueuuu o1yuarcq?rxcf, ;
3.1.4. noAnl4cblBarb rI BI{3HpoBarb AoKyMeHTbr B nlpeAeJrax ceoefi KoMnereHrlr4r4;

3.1.5. AaBarb pa3bf,cHeHut 14 peKoMeHAa\r4)n rro BorrpocaM, BxoA.rrqlrM B
KoMnereHrlr{ro oTAeJra;

3.1.6. rpe6oearr rtpu npl{eMe Ha pa6ory v B ApyrHX ycraHoBneHHrbrx

3aKoHoAareJIbcrBoM Poccuficxofi (DeAepa\vu cnyqarx rpeAocraBJreHr4f, coHcKareJrrMr{ H
pa6oruuxairlu coorBercrBylolrlux AoKyMeHroB (rpylonux KHr.rxeK, AoKyMeHToB o6
o6pasonaHprvr, AaHurtx I4HH, crpaxoBoro cBnAereJrbcrEla rocyAapcrBeHHofo neHcnoHHoro
crpaxoBaHur, BoeHHoro 6utera H T.A.);

3.1.7 . npeAcraBJlf,Tb I4HTepecbI KonneAxa rro BonpocaM, orHoc.f,rrlr4Mcq K
KOMIIOTOHIIIILI OTA€JIa' BO B3aI4MOOTHOIII9HI4flX C IOCyAiIpCTBeHHbIMpI H MyHHIIUnAJIbHbItIvIH

op f aH r43 arJ?rflMLr, a TaK x e Ap y rH M r4 np eA rrp Hr TvrflMH, op raH r,r 3 arlufln.dvr.

4. OrsercrBeHHocrb corpyAHuKot3 orAeJra
4.I. Corpy4nraxra orAena Hecyr orBercrBerFrHocrb 3a HeHcrroJrHeHHe H.tn4

HeHaAJIex{aIqee ucrIoJIHeHHe Bo3JroxeHHbrx Ha Hr4x obxgasuoorefi e nopf,AKe H B cJrf{art}t,
Koropble ycraHoBneHbl $e4epanrHblMl4 3aKoHaMH, 3aK:oHaMH Vgrvryprcxofi Pecny6tux:.vr,
JTOKAJIbHbIMH AKTAMU KOIIEIXA.



5. Bsa[MoAeficrpne
5.1. Ka4pono-npanonofi orAeJr B ceoefi pa6ore B3ardMoAeficreyer co

pyKoBoAI{TeJIflMI4 rr pa6orHurauu crpyKTypHhrx [oApa3Aelenufi KoJrJreA)Ka, BHerrrFr

npeAnprarTltflMr[ H opfaHH3arIH{MH.
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